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O NMOPSJIKE PASPABOTKH U YTBEPKJIEHWSA JIOKAJIbHBIX AKTOB
MBJIOY «Jletckuii ca o6mepa3BHBAIOMIErO BHAA ¢ IPHOPHTETHBIM OCYIIECTBICHHEM
JEATENHHOCTH TI0 TIO3HABATE/ILHO — PEYEBOMY HANPABICHUIO Pa3BHTHA AeTeH

Ne 10 «Manesbknii mpuHI»



1. O0Me mo10KeHus

1.Hacrostmuii Ilopsmox pa3paOOTKM U YTBEPXKACHHS JIOKAIbHBIX HOPMATHUBHBIX aKTOB
MYHHITUIIATGHOTO  OFO/UKETHOTO  JIOMIKOJBHOTO — oOpaszoBarenpbHOro  yupexaeHus  «Jlerckuit  capg
o0lIepa3BUBAIONIET0 BHUJIa C MPUOPUTETHBIM OCYIIECTBICHUEM NESATENILHOCTH IO MO3HABATEIbHO -
pedyeBOMy HampaBiieHHIO pa3BuTHs jgeteil NelO «Manenpkuii npuHIy (mamee - YdpexiacHue)
pa3paboTaH C 1eNbI0 pa3rpaHUUYCHUs MOTHOMOYUH, ONpeIeTICHUS MOPsAKA IEHCTBUM, U HAIIPABJICH Ha
n30exaHue HapylIEHUH  KOHCTUTYLUMOHHBIX HOpPM, HOpPM TpYJIOBOIO  3aKOHOJATEJIbCTBA,
3aKOHOJATENLCTBA 00 00Pa30BaHUM U MHBIX MPAB U CBOOOJI TPaX/IaH.

Hacrosmuii Ilopsmok omnpexaensier oOmme TpeOoBaHHS K MOPSAKY pa3pabOTKH MPOEKTOB
JIOKQJIbHBIX HOPMAaTHBHBIX aKTOB, OCHOBHBIE TPEOOBaHUS K COJCPKAHHUIO JIOKATbHBIX HOPMATHUBHBIX
aKTOB, MOPSAKY MPUHATHS YKa3aHHBIX aKTOB, a TAKKE BHECEHUE B HUX JOMOJTHEHUN U U3MEHEHUM.

2.J1oHsiTHE JTOKAJBHBIX HOPMATHUBHBIX aKTOB

2.1. TlonsiTHe JOKAJIBHOTO HOPMATHBHOTO akTa. [loa JOKanbHBIMM HOPMATUBHBIMH aKTaMH B
cMmblcie Hacrosiuero Ilopsnka moHumarorcs paspabaTbiBa€Mble U IPUHUMAEMble B YupexIeHHH B
COOTBETCTBUM C €r0 KOMIIETCHIIMEH, ONpPENeICeHHON JAEUCTBYIOIIMM 3aKOHOJATEIbCTBOM U Y CTaBOM,
BHYTpEHHUE  JIOKYMEHTBI,  yCTaHaBIMBAIOLIME HOpPMBI  (mpaBuiia)  OOIIET0  XapakTepa,
npeIHa3HAYCHHBIC ISl PETYJIUPOBAHUS IPOU3BOJICTBEHHOM, YITPABIICHYCCKOM, (PMHAHCOBOM, KapOBOI
U MHON (PYHKIIMOHATBHOU JAEITEIbHOCTU BHYTPHU Yupexaenus. JIOKaTbHBIM HOPMAaTUBHBIM aKTOM
BBICILICH FOPUIUYECKON CUIIBI IPU3HAETCS Y CTAB YUpeKIeHHUS.

2.2. JlokanbHbIE HOPMATUBHBIE aKThI, PETYIUPYIOLIUE 00pa30BaTEIbHBINA MPOIECC B
VupexaeHnn KOHKPETU3UPYIOT MpaBa U 00S3aHHOCTH YYaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHHIHA.

2.3. JlokanbHble HOPMATHUBHBIC AKThI, PETYJIUPYIOIINE TPYAOBBIC OTHOIICHHS B YUpexICHHH
COCTaBJISIIOT OCOOYIO0 00JIaCTh OTHOIICHMM MEXIy paboTojaTeneM U paOOTHUKAMH YUpexkICHHS.
PaspabarbiBatorcs 11 peanu3aiuy npaB paOOTHUKOB, UCTIONHEHUS UMHU O00S3aHHOCTEH, MOAIepKaHus
JUCUHUILIMHBI B TPYZ0BOM KOJIJIEKTHUBE.

Hopwmbl TokanbHBIX HOPMATHUBHBIX aKTOB YUpexaeHus, YXYAIIAIOIINE TOJI0KEHHUE PAOOTHUKOB
M0 CpPaBHEHUIO C YCTAaHOBJICHHBIM TPYIOBBIM 3aKOHOJATEILCTBOM W HWHBIMH HOPMATHBHBIMH
MPaBOBBIMU AKTaMHU, COJEPXKAIIMMHU HOPMBI TPYJOBOIO TIpaBa, KOJUIEKTUBHBIM JOTOBOPOM,
COTJIAIIEHUSIMH, a TaKXe JIOKaJbHble HOPMATHUBHBIE AaKThl, TMPHUHATBIE 0e€3 CcoOMoIeHuUs
ycTaHoByieHHOTO ctatheit 372 TpynoBoro Kongekca oprana pabOTHUKOB, HE MOJJIEKAT MPUMEHEHHUIO.

JlokanbHble HOpMATHUBHBIC aKThl Yupex/eHus YTBEPKAA0TCs padoToaareneM (3aBeyIOlINM) B
npezaenax KOMIETEHIUH B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEIHCTBOM U MHBIMH HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, COJECP)KAlIUMUA HOPMBI TPYIOBOTO TIpaBa, KOJUIEKTUBHBIMU JOTOBOPAMH,
cornameHusimu (4. 1 ct. § TK POD).

2.4. YHuUIMpoBaHHBIX (GOpPM ISl TPHUHITHUS JIOKAIbHBIX HOpMaTUBHBIX akToB JIOY He
ycraHaBnuBaeTcs. Mckitouenne cocTaBisioT mratHoe pacnucanue (popma Ne T-3), rpaduk oTIyckoB
(popma Ne T-7) m QopMbl JOKATHHBIX HOPMATHUBHBIX aKTOB, YTBEpkKACHHBIC [locTaHOBIEHHEM
['ockomcrara Poccun ot 05.01.2004 Nel «O6 yTBepkaeHUH YHU(DUIHMPOBAHHBIX (OPM MEPBUUYHON
YYETHOU JOKYMEHTAIMU IO YUETY TPYJla U €ro OIUIAThI».

@opMBI  OCTaNbHBIX JIOKAIBHBIX HOPMATHBHBIX aKTOB  YupexjaeHus, pabOTO/aTeNb
(3aBeayroluil) ONpeenseT CaMOCTOSITENIbHO. JTO MOTYT OBITh: UHCTPYKIMU, METOJIUKH, TTOJIOKEHUS,
npaBuja, CTAaHIAPThI, IPUKA3bl, U JIp.

3.Kunaccupukanus JOKAJIbHBIX AKTOB:

3.1. Ilo crereHn 3HAYUMOCTH:
— 00s13aTebHBIE — COCTAB TAKHUX JIOKATBHBIX aKTOB OMPE/IEICH TPYAOBBIM 3aKOHOIATEIHCTBOM.

TpynoBoit kogekc PO conmepkuT npsMoe yka3aHue Ha MPUHITHE MMOJ0OHBIX JTOKYMEHTOB (HampuMmep,
cT. cT. 189, 135 TK P®).



— HeoOs3aTeNbHbIC — TAKKWE JOKYMEHTBI IPSIMO HE TPEIYCMOTPEHBI TPYIOBBIM
3aKOHOATEILCTBOM, paboTOIaTeNlh TPHHUMAET JIOKAJIbHBIC aKThI 10 CBOEMY YCMOTPEHHUIO.

3.2. o cdepe nelicTBus:

— o01Iero xapakTepa, pacCpOoCTPaHSIOIIMECs Ha BCIO OPTaHU3aIIHIO;

— CHELMAIIBHOTO XapaKTepa, Kacaroluecs OTAEIbHBIX BOIIPOCOB.

3.3. 1o kpyry aui;

— pacmpocTpaHsoLecs Ha BceX pabOTHUKOB OpraHU3aIiHg;

— pacIpoCTpaHsIOIINecs Ha ONPEAEICHHYIO0 KaTeropuio pabOTHUKOB;

3.4. Ilo cnocoOy npuHATHS:

— IpUHUMaeMble paboToaTeNIeM eIMHOINYHO;

— IPUHUMAEMbIE C YYETOM MHEHUS INPEACTaBUTENBHOIO OopraHa pabOoTHUKOB. B 3ToM ciydae
MIPU TIPUHATUHU JOKAIBHBIX aKTOB HEOOXOIMMO COOJII0IAaTh MOPSAIOK, peaycMoTpeHHbid cT. 372 TK
P®.

3.5. Ilo cpoky neicTBus:

— TIOCTOSTHHOTO JICHCTBUS;

— 6eccpoyvHbIE;

— C OMpPEJICTICHHBIM CPOKOM JICHCTBUSI.

3.6. I1o cpoky xpaHeHus:

— TIOCTOSTHHOT'O XPaHEHUS;

—75 mert;

— IpyrHe.

4. CTpyKTYpa U cojiepKaHue JOKAJbLHbIX HOPMATHBHBIX AKTOB

4.1. CTpyKTypa U cofiepKaHue JTOKAIbHBIX HOPMAaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIPOCOB, B
OTHOIIEHUU KOTOPBIX HEOOXOAMMO MIPUHATHE TAKUX AKTOB.

Y CIIOBHO CTPYKTYPY JIOKAJBHBIX aKTOB MOXHO Pa3AesuTh Ha CIEAYIOIINE YaCTH:

— o0LIUe TMOJIOKEeHHS: TIePEUeHb PEryJIMpPyeMbIX BOIPOCOB; HOPMATHUBHBIC MPABOBbIE aKTHI, B
COOTBETCTBUM C KOTOPBIMU JIOKQIbHBIA aKT TPUHUMAETCS; TMOAPA3ACIICHUS] WA KaTerOpuu
PabOTHUKOB, MO/IaAAI0MIMeE O] IEHCTBHE JIOKAJIBHOTO aKTa;

— OCHOBHAsl 4acTh: NpaBa M 00A3aHHOCTM pabOTHUKAa U paboTodaress; NMPOLEIyphl, HE
ONpeJIeTICHHbIE 3aKOHOAATENIbCTBOM; MOPSAJOK B3aUMOJECUCTBUSL CTPYKTYPHBIX MOAPA3ACICHUN B
3aBUCHUMOCTH OT CHEIU(PHUKHU JOKAJIBbHOTO aKTa; IEHCTBUS CTOPOH, CPOKHU, OTBETCTBEHHOCTH U TIP.

— 3aKJIIYMTeJIbHbIEe TOJIO0KEHUsI: BPEMs BCTYIUICHHUS JIOKAJIbHOTO aKTa B CHILY, NEPEUYECHb
JIOKaJIbHBIX aKTOB WJIM OTJEIBHBIX MMOJO0KEHUM, TPEKPAIIAIOIIUX IeHCTBUE C IPUHATUEM HOBOTO aKTa.

JlokanbHbIE aKThl MOTYT COJIEPKaTh MPUIIOKEHUS, KacaroIMecs BOIIPOCOB, OTPAXKEHHBIX B
ATHX aKTaxX.

4.2. TekcT n10KaJIbHOIO HOPMATUBHOTO aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. PazpaboTka HOpMAaTHBHOIO JIOKAJBHOI0 AKTA

[IpoeKkThl JOKaTbHBIX HOPMATHUBHBIX aKTOB pa3padaTbiBatoTcs 1o peuieHuto [legarornyeckoro
coBera, OO0mIero coOpaHusl WM aJIMUHUCTPAMUA YupexIeHus B 3aBUCUMOCTH OT WX KOMIIETEHITUH,
ONPEACTICHHON 3aKOHOM U Y CTaBOM YupeK/ICHUSI.

5.1. Drambl pa3paboTKH MPOEKTOB JTOKATFHBIX HOPMATHUBHBIX aKTOB:

5.1.2. Onpeznenenue BOPOCOB, IO KOTOPHIM TPeOYIOTCS pa3pabdoTKa U yTBEPKACHUE

JIOKaJILHOTO HOPMAaTUBHOTO aKkTa. [loTpeOHOCTH BBISIBIISIETCS B XO/I€ COBEIIaHUM, COOpaHUii,
rwianepok. Camu pabOTHUKU YdpexaeHdus MOTYT BBICTYIUTh C WHULMATHUBOM CO3JaHMS JIOKAJIbHOTO
HOPMAaTUBHOTO aKTa MPH BBISBIEHUH B X0/1€ paOOTHl HEYPETYJINPOBAHHBIX BOIIPOCOB.

5.1.3. Co3panue pabodeii rpyIIIbI O pa3padOTKe JIOKATBHOTO HOPMAaTUBHOTO aKTa.

5.1.4. Ha3HaueHue OTBETCTBEHHOIO0 pPYKOBOAMUTENA pabodel Tpymmbl, KOTOpBIH Oyner
KOOPJMHUPOBATh YYAaCTHUKOB M KOHTPOJUPOBATH YCTAHOBJIEHHBIE CPOKU DPa3pabOTKH JIOKAIbHOIO
HOPMAaTUBHOTO akTa. OcTalbHble WIEHBI TPYIIbI BIPaBe BHOCUTH MPEIJIOKEHUS U 3aMEUaHUs B X0JIe
MOJTOTOBKU MPOEKTa JOKyMeHTa. [Ipn HeoOXOaMMOCTH OTBETCTBEHHBIM HUCIIONHUTEND Opa0aThIBACT
€ro C y4eTOM BHECEHHBIX 3aMEYaHUU.



5.1.5.CornacoBaHue MpOEKTa JOKAWIBbHOTO akTta. Ha maHHOM »Tame MpOeKT HEoOXOIUMO
COTJIaCOBAaTh C yYaCTHUKAMHU pabouei Trpymnibl U APYTHUMH 3auHTepecoBaHHBIMU Jnmamu 5.6. [Tocie
COrJIacOBaHUs MPOEKT NepeaaeTcs Ha yTBepXKIeHue padoromarento. Eciau 1 mpuHATHS JIOKaIbHOTO
aKTa HeoOXOIMMO YYUTHIBATh MHEHHUE IPEICTaBUTEIHHOIO OpraHa pabOTHHUKOB (mpodcoro3a), To A0
yTBEpXkKACHUsT paldoTofaTteseM IMpPOeKT JOKyMEHTa U OOOCHOBaHHME IO HEMY JOJDKHBI OBITh
HarpaBJjeHbI B 3TOT opraH. (cT. 372 TK P®.)

6. [IpunHATHE JIOKAJBHBIX HOPMATUBHBIX AKTOB

6.1.Cornacno ct. 12 TK P® sokanbHbIN aKT BCTYNAET B CHILY CO JAHSI €r0 IPUHATHS
paboToaTesieM WM CO JIHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

Paboronarens MOXKET NPUHATH JIOKAIbHBIE aKThI CIETYIOIIUMHU CIIOCOOaMHU:

— YTBEp/AUTS;

— U3JaTh NMpUKa3 (pacrnopspkeHre) 00 yTBEpKISHUH JIOKaIbHOIO aKTa.

6.2.YTBepxkaas JIOKaIbHBIA akT, pabOTOJaTeNb MOJDKEH IOCTABUTH MOJINUCh B PEKBU3HTE
“I'pu¢ yTBEep>KAeHUS JOKYMEHTa . DTOT PEKBU3UT PacIoiaraloT B IPaBOM BEPXHEM YTy JOKYMEHTA.
[Tomumo moanucu rpud momkeH coctosTh 3 ciaoBa Y TBEPXK/IAKO (6e3 kaBbiuek), HAMMEHOBaHUS
JOJIKHOCTH JIMLIA, YTBEPXKJIAIOLIET0 TOKYMEHT, €r0 HHUIIMAJIOB, ()aMIJIMU U 1aThl MOANUCAHUS.

6.3.1lpu yTBEpkAEHUM JIOKYMEHTa HECKOJIbKUMHU JOJDKHOCTHBIMU JIMI[AMH HMX IOANUCU
pacrnojiaratoT Ha 0JIHOM YPOBHE.

6.4.JlokanbHBIE aKT MOXET MPUHUMATHCS IIyT€M U3JaHUs TpuKa3a (pacropsLKEHUs).
YHuuuupoBanHoH (OPMBI IS TAKOTO NPUKa3a HE MPEIYyCMOTPEHO, IOITOMY pabOTOIaTeNh BIPaBE
OTpENCNUTh €€ CaMOCTOSTeNIbHO. B mpukaze o0 yTBEpKIEHUHU JIOKATHHOIO aKkTa HEOOXOAMMO
OTpPa3UTh:

— J1aTy BBEJICHHUSI JIOKAJIIBHOT'O aKTa B JIEUCTBUE;

— yKa3aHue 00 03HAKOMJICHHUH PAaOOTHUKOB C JIOKAIBHBIM aKTOM U CPOKH I 3TOTO;

— (haMWINU U JOJKHOCTH JIUI, OTBETCTBEHHBIX 3a COOJIOIEHUE JIOKAIBHOIO aKTa;

— IpyTue yCIOBHSL.

7.03HaKOMJIeHH € Y4aCTHUKOB 06p330BaTeJ'II)HOFO npouecca ¢ JoKaJIbHbIMHU
HOPMAaTHBHBIMH aKTaMH

7.1. PabotHuku Yupexnenus (4acTh 2 ctatbu 22 TK P®) B 06s13aTebHOM TOPSIKE TOIKHBI
OBITh O3HAKOMJIEHBI TOJl JMYHYIO POCHUCh CO BCEMH JOKAIbHBIMH HOPMAaTUBHBIMH aKTaMH,
NPUHUMAEMBIMH B OPraHU3alMU U HETOCPEICTBEHHO CBA3aHHBIMU C MX TPYAOBOH NEATEIbHOCTHIO.
Ecnu nokanbpHBIN akT KacaeTcs oOyYaromIuxcsi, UX POJUTENCH, OH JOJDKEH OBITh JOBEAEH 10 X
CBEICHMSI.

7.2. Pomutenu (3aKOHHBbIE NPEICTaBUTENM) 3HAKOMSTCS C JIOKAIbHBIMH HOPMAaTHUBHBIMU
aKTaMU IPU MOCTYIUIEHUHU B JOUIKOJIBHYIO 00Pa30BaTeIbHYI0 OpraHu3aluio.

7.3. JlokaJibHbIE HOPMATHUBHBIE aKThI Pa3MEIIal0TCA Ha OPUIIMATIEHOM CaliTe YUpeKaeHHsL.

8. U3mMeHeHHe JJOKAJbHBIX HOPMAaTHBHBIX aKTOB

8.1. Paboronarens BrpaBe BHOCUTh U3MEHEHHUSI B JIOKAJIbHbBIE AKThI:

— B CBSA3M CO BCTYIUJICHUEM B CUJTY JINOO M3MEHEHHEM 3aKOHA WIIM IPYrOro HOPMAaTUBHOTO
MIPaBOBOTO aKTa, COJIEPAKAIIET0 HOPMBI TPYAOBOTO MpaBa, KOJJIEKTUBHOTO JI0rOBOPA, COTJIAIICHHUS;

— 10 COOCTBEHHOMY YCMOTpEHHIO. B 3TOM ciyyae BakHO, 4TOOBI MPHUHUMAEMbIE JOKaIbHbIE
aKThl HE YXYJAIIadd TOJOXKEHUS pPaOOTHUKOB IO CPaBHEHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIMU JIOTOBOpaMu, cornamieHusimu (4. 4 ct. 8 TK PD).

8.2. 3MeHeHusI BHOCATCS B TOM K€ MOPSIIKE, B KOTOPOM JIOKAJIBHBIN aKT pa3padaThiBajcs U
YTBEpXKAANCSA TMepBOHAYalbHO. HeoOXomuMo yuYuThIBaTh, YTO W3MEHEHHUS MOTYT 3aTparuBarh
OnpeJieJIEHHbIE CTOPOHAMHM YCJIOBHSI TPYAOBOTO JI0roBopa, a corsiacHo cT. 72 TK P® 3to ponmyctumo
TOJIBKO IO COTJIallleHnI0 cTOpoH. PaboTonarens BpaBe B OTHOCTOPOHHEM MOPSAIKE U3MEHSAThH YCIOBHS
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TPYAOBOTO JOTOBOPA TOJBKO B CIIy4ae OPraHU3ALMOHHBIX WIM TEXHOJOTMYECKUX U3MEHEHUM YCIOBUI
Tpyna. [Ipu 3ToM HEOOX0AMMO COOTIOAATH IPOLIEAYPY, onpenencHHyto B ¢T. 74 TK PO.

9. OT™MeEHA JOKAJIBLHBIX AKTOB.

9.1. CornacHo ct. 12 TK P® ocHOBaHUsSIMU J1s1 TPEKPALLICHUS AEHCTBUS JTOKAJIBLHOIO aKTa WU
OTJEJBHBIX €r0 MOJIOKEHNH SBIISIOTCS

— UCTEYCHHE CpOKa JehcTBHs. Takas cUTyalusi BO3MOXKHA, €CIIM TIPH pa3padOTKe JOKAIHHOTO
akta ObUT OmpeJeNieH Mepuoja ero jaeictBus. [Ipu HACTYIJICHUHM YKa3aHHOTO CPOKa JIOKAJIbHBIA aKT
ABTOMATHYECKU yTpauumBaeT cwmiy. OT paboromarenss He TpeOyeTcs HU3JaHUS JOTOJHUTEIbHBIX
JIOKYMEHTOB, TIOJITBEPKAAIOITUX 3TOT (akT. B kauecTBe mpuMepa MOKHO MPUBECTH rpaduK OTITYCKOB.
B cuty npsiMmoro ykazaHus 3akoHa rpaduK OTITYCKOB YTBEPKIACTCS €KEroHO U MpeKpariact
JIEMCTBHE 110 OKOHYAHUH KAJICHJIAPHOTO TO/1a;

— OTMeHa (MpU3HaHUE YTPATUBILIUM CHITY) JIOKAIBHOTO aKTa JIMO0 OTAEIbHBIX €ro MOJ0KEHUM
JIPYTUM JIOKAJIbHBIM aKTOM;

— BCTYIUIEHHWE B CHJYy 3aKOHA HJIM APYrOoro HOPMATUBHOTO IMPABOBOTO aKTa, COACPIKAIIETO
HOPMBI TPYJIOBOTO TIpaBa, KOJUIEKTUBHOTO JOTOBOpPA, COTJAIICHUS, KOT/Aa YKa3aHHBIE AaKThI
yCTaHaBIMBAIOT 0oJiee BHICOKUN YPOBEHb rapaHTUH paOOTHHKAM IO CPaBHEHUIO C JIEHCTBOBABIIMM
JIOKAJIbHBIM aKTOM.

9.2. Ecnu mpuHAT 3aKOH WM JPYroil HOPMAaTUBHBIN MPAaBOBOM aKT, yCTaHABIMBAIOLIUI Oosee
BBICOKHI YPOBEHb rapaHTUil paOOTHUKAM IO CPABHEHHUIO C JIOKAIBHBIM aKTOM, JIEHCTBUE JIOKAIBHOTO
aKTa WX OTAEIBHBIX €T0 MOJOKEHHUHN MPEeKpaIaeTcs.






